COMMONWEALTH OF DOMINICA

MINISTRY OF LABOUR. PUBLIC SERVICE REFORM. SOCIAL PARTNERSHIP
ENTREPRENEURSHIP AND SMALL BUSINESS DEVELOPMENT

Tel: (767) 266 3294 / 4193 3" Floor, Government Headquarters
E-mail: pslabour@dominica.gov.dm Kennedy Avenue
Website:  www.dominica.gov.dm Roseau

Commonwealth of Dominica

July 29, 2026

VACANCY NOTICE

Applications are invited from suitably qualified individuals to fill the position of Change
Management Officer, Reform Management Unit, Ministry of Labour, Public Service Reform,
Social Partnership, Entrepreneurship and Small Business Development.

Key Duties include:

e Managing the implementation of a Change Management Programme for the Public
Service;

e Assisting with the planning and implementation of public relations for change management
programmes designed to create a favorable public image for the Public Service;

e Conducting research on regional and international best practices for effective Change
Management;

e Providing training and guidelines in the implementation of Change Management
Programmes;

e Undertaking Monitoring and Evaluation on change initiatives;

e Providing support to the Director of Reform, Permanent Secretary and the Public Service
Board of Management in the implementation of Public Sector Transformation initiatives.

Qualifications, Experience, Knowledge and Skills Required

e Bachelors’ Degree in Management, Public Administration, Change Management or
equivalent from a recognized/accredited University;

e Six (6) years’ related working experience;

e Thorough knowledge of, and experience in, change management principles and methodology;

“Building Resilient Public Service: A Collective Response”


http://www.dominica.gov.dm/

e Experience in working within a Public Sector environment;

e Knowledge of the following: Public Service rules and regulations, Public Service
Commission and regulations, Public Service Act;

e Knowledge of Policy Writing and Development;

e Experience in Microsoft Office Software;

e Excellent use of English as a working language;

e Excellent oral, written, presentation, communication and interpersonal skill.

The successful applicant will be employed on a temporary basis for a period of 12 months. The
position will be based in Dominica.

Application Procedures

Applications, including certified copies of Certificates, detailed Curriculum Vitae and two (2)
Letters of Reference confirming the applicants required experience and skills should be submitted
to:-

Mrs. Gloria Joseph

Permanent Secretary

Ministry of Labour, Public Service Reform, Social Partnership,

Entrepreneurship and Small Business Development

3" Floor, Government Headquarters

Kennedy Avenue, Roseau

Commonwealth of Dominica

in sealed envelopes marked Confidential: Application for the Position of Change Management
Officer, Government of Dominica to reach no later than 4.00p.m. on Monday August 17, 2026.

Further details relevant to the position can be obtained from the Government of Dominica’s
Website at https://dominica.gov.dm/vacancies; the Ministry’s website at

http://www.labour.gov.dm; email at psseclabour@dominica.gov.dm and telephone number
767-266-3194.
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